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[lopanok BeneHHs JHYHBIX A€ NEJAroroB H COTPYAHHKOB
MBOY 3eneacenckoii COLL
1.OBIUHE MOJIOXKEHHSA
1.1 Hactosaumii [Topanok onpenenseT NOPsI0K BeI€HHS JIMYHBIX €] NEJAroros H COTPY/AHHKOB MIKOJEL
1.2 Tlopsjaok pazpaboTaH B COOTBETCTBHH C:

o TpynoeeiM konekcom PD;
«  KoniekTHBHEIM aorosopom OV
*  YCTABOM LIKOJIBL.

1.3 Benenue TMYHBIX 1€/ MEJAroroB H COTPYIHHKOR BOIArAETCA Ha CEKPETaps MKOJbL.
2. NOPSLIOK @OPMHPOBAHHMSA JIMUHLIX JEJ COTPYIHHUKOB

2.1 MopmMupoBanHe IHYHOTO JeNa NelaroroB H COTPYAHHKOE MIKOMLI NPOH3BOMTCH HEMOCPENICTBEHHO
nocsie nprema B OY WK nepesojia nejiaroros H COTPYAHHKOR U3 JIPYroro 00pa3oBATENEHOTO YUPEHIEHHA.

2.2 B cooTBeTCTBHH ¢ HOPMATHBHEIMH JOKYMEHTaMH B THYHBIE J€/1a eIAr0roR ¥ COTPYIHHKOB MIKOIE
BKIANEIBAIOTCA CIEIYIOIHE JOKYMEHTHI:

Hedazoz wikons npedocmasnsem:

o 3aspieHHe o npHeme Ha paboTy;

« Aptobuorpaduio;

« Konuio nacrnopra HiH HHOrO JIOKYMEHTA, YOCTOBEPAIOMIEr0 THIHOCTS;

» KonHio cTpaxoBoro CBHIAETENLCTBA NEHCHOHHOrO CTPAXOBAHHA;

o Konuio uueHTHHKALHOHHOTO HOMEPA HANOIOILIATENBIIHEKA;

o Konun nokymentos o6 ob6pazosanmu;

o Konuu 1oKyMEHTOB 0 KBATHOHKAIIMH HIIH HATHYMH CTIELHANBHELX 3HAHMIT;
e TpynoByro KHHHKKY;

* KomHx DoKyMEHTOB BOMHCKOTO yuera (/18 BOeHHO0DA3aHHbIX JTHII)



o MeauuuHCKyO KHHKKY;

« Konuu 10KyMEHTOB 0 HArPaXICHHH:

» Konuu arTecTalHOHHLIX JIHCTOB;

* Y10CcTOBEpeHHS O MPOXOKIAEHHH KYPCOB, SKCNEPTHRIE 3AKTIOYEHHA.

Compyonux wxoas npedocmagniem:
« 3asgBneHHe O NpHeme Ha paboTy;
» Konuio nacnopra MM HHOIo JOKYMEHTA, YIOCTOBEPAIOIIET0 IHYHOCTE;
« Konmio noxymenta 06 obpazoBanmu;
» Komnmio cTpaxoBoro ¢BHAETENLCTBA IEHCHOHHOTO CTPAXOBAHMUS;
» Konuio niaeHTHOHKAIHOHHOTO HOMEPA HAOTOIIATE ILIIHKA;
¢  TpynoByro KHHKKY;
Konuu 10KyMEHTOB BOHHCKOTO y4eTa (/115 BOeHHOOOA3aHHEBIX THIL)
e MeaHUHHCKYIO KHHKKY.
Patiomooamens ogopmusem:
e TPYIOBOH JOrOBOp B JBYX 3K3IEMILIAPAX,
* NpHKa3 0 MpHEeMe Ha paboTy (0 nepeMeleHHH Ha APYTHE JOIKHOCTH);
e JHYHYIO KapTouky NeT-2;
*  JOMKHOCTHYIO HHCTPYKIIHIO,

PaGomooamenw 3naxomum:

»  VeTapoM HIKOMEL
« C NomKHOCTHON HHCTPYKIHE;
» IIpoBOAHT BBO/HBIN HHCTPYKTAXK, HHCTPYKTAXK MO OXpaHe TPYZa, HHCTPYKTAX 10 MPOTHROIOXKAPHOH
Ge30ACHOCTH.
3. NOPAJOK BEJEHHS JIHYHBIX JEJI NEJATOT'OB
U COTPYJIHUKOB MEOY 3EJEJIEEBCKOH COLII

3.1 Jluunoe jen1o NearoroB M COTPYAHHKOB IIKOJILI BEIETCH B TEYEHHE BCETO NepHOja paboThl KAk Ioro
MeJarora H COTPYIHHKA.

3.2 Benenwue mH4HOrO flena npegycMaTpHBAeT:

« [loMeiieHHe JOKYMEHTOR, NOJUIEKAIINX XPAHEHHIO B COCTABE JIMYHBIX [1€/1, B XPOHOIOTHIECKOM
NopaAIKe:

- asBneHue;

- JIuqHEI THCTOK 10 yYeTy Kaapos;
- JluvHas KapTodKa;

- ArTobuorpadmua;

- Konuu noxymenTos of ofpasoBaHum:



- Konus npukasza o npueme Ha paboTy;

- JIOKyMEHTBI O MOBBINIEHHH KBATH(HHKAIIHOHHONO YPOBHA: ATTECTAIMOHHEIH JTHCT, YIOCTOBEPEHHE O
NPOXOMICHHH KypPCOB, SKCIEPTHOE 3aK/IH0YeHHE:

- KonHH NOKYMEHTOR O HATPAKICHHH, MOOILIPEHHH;
¢ Kcepoxonuu: - nacnopra (CTPAHMULIE! ¢ NEPCOHATBHEIMH JAHHEIMH O MECTE PErHCTPAIHH):
- BOeHHBIH OMIeT (71714 BOEHHOOOA3AHHEIX JTHIL);
= CTRaxoBOro CEHJICTE/IBCTRA]
- UHH

. E}KEFOH.H}’H) NPOBREPKY COCTOAHHA IIHYMHOID Jeia NeJaroroB H COTPYIHHKOR UIKOILI HA NTpEMET
COXPAHHOCTH BKJIIOYEHHBIX B HErO JOKYMEHTOB H CBOCBPEMEHHOE 3AIOJTHEHHE.

» TpynoBeie KHHAKH, MEIHIIHHCKHE KHHIKH XPaHATCA OT/IENEHO B cefithe THpeKTOpA IIKOMEL

» JlonaHOCTHEIE HHCTPYKIIHH XPaHATCH B OTAeNbHOH nanke OV,

4.MMOPAJOK YYETA H XPAHEHWA JTHYHBIX JIEJI IEJAT'OI'OB H COTPYJHHKOB
IHKOJIbI.

4.1 XpaHeHHe H y4eT THYHBIX Je] NeJaroros H COTPYIHHKOB IIKOE! OPraHA3yIOTCA ¢ Ienbio OLICTPOro H
GezommbouHOro NoMcKa THYHLIX Jei, ofecnedeHns HX COXPaHHOCTH, a Takke obecnieyeHHs
KOH(HISHIHANEHOCTH CBeJIeHHI, COlepAallHXCa B IOKYMEHTAX THYHEIX e, OT HeCAHKITHOHHPOBAHHOTO

AoCTyma:

« TpynoBble KHHAKKH, MEIHIHHCKHE KHHIKKH XPAHATCA OTAENLHO B cefde AHpeKTopa MIKOMIEL
« JlomxHOCTHEIE HHCTPYKIHH XpaHaTcs B oTAenbHo# nanke OV,

» JluuHble fena COTPYIHHKOB XpaHATCA B ceiie KoL

+ JlocTyn K TMYHBIM AeNaM NEJaroros H COTPYAHHKOB IIKOML HMEIOT TONBKO CEKpeTaph, AHPEKTOP
IIKOIIBL.

o CHcTeMmaTH3alus JIHYHLIX JeJl [e1aroros 1 COTPYAHHKORB LIKOJILI IPOH3BOAHTCA B a1(haBHTHOM
nopAjiKe.

e JIMyHBIE IENIa E1aroroB ¥ COTPYAHHKOB IIKOJIbL, HMEIOMIHX rOCY1apCTBEHHBIC 3BAHUA, IIPEMHH,
Harpazsl, yYeHblE CTENICHH H 3BaHHA, XpaHsaTca 75 JeT ¢ rofia YBoJbHEHHA paboTHHKA.

5.M0PHJOK BBLIAYH JIMYHBIX JEJI BO BPEMEHHOE ITOJIB30BAHHE

5.1 Beigaua MHYHBIX gen (OTAeNbHEIX JOKYMEHTOR B COCTABE JTHYHOTO JIeNa) BO BpeMEHHOE N0JIBI0BaHHe
NPOH3BOJHTCH C paipellleHHA JHPeKTopa Kokl Bpemsa paboTel orpaHHYHBASTCA NPEeiaMH OJIHOIO
pabodero aus. B xoxue pabotero aHa cexperaps 00a3aHa yOeIHTECA B TOM, MTO BCE JIMYHEIE Jlena,
BRIJIAHHBIE BO BPEMEHHOE MO/IL30BAHKE, BO3BPALIEHE! HA MECTO XPAHEHHSA H €CTh JIH Heo0X0JHMOCTS JUIA
NPHHATHS MEP K HX BO3BPALICHHIO HIIH PO3LICKY.

6. OTBETCTBEHHOCTD

6.1 lledazozu u compyonuky WKONEl 0643aHLI CBOEBPEMEHHO MPEICTABIATL CEKPETApIo CBeleHHA 00
H3MEHEHHH B MEPCOHANEHBIX JIAHHEBIX, BKIHOYEHHEIX B COCTaB JIHYHOTO Jena.



6.2 Pafiomodamens obecneynpaer;

* COXPaHHOCTE JHYHBIX OeN NeJaroros H COTPYIHHKOB INKOIBL,
- K{}H[]JH,EIEHL[HEJIBHOC‘TE CBEJIEHHH, CONCDWAIIHXCHA B THYHBIX OENIaX NEJaroroE H COTPYIHHKOB
[MTEOTEI.

7. TIPABA

1.1 Jlna obecrniedenns 3alHTEl NEPCOHATBHBIX JAHHBIX, KOTOPBIE XPAHATCH B IHYHLIX JICNax Me/laroros u
COTPYIHHKOB IIKOJIEL

nedazozu U COMPYOHUKI WKOIBL UMEIOM Npaeo.

[Monyunte nonnyo HHGOPMALHIO O CBOHX NEPCOHANLHBIX AaHHEIX H 00paboTke 3THX NaHHBIX;
[TonyunTh HOCTYN K CBOMM NEPCOHATBHBIM JAaHHBIM;

[lonyunTs KONHH, XpaHAIIHECA B THYHOM Jlele H COJEpHAlHe MEPCOHATLHBIE JaHHbIE.
TpebopaTe HCKMIOYEHHS HIIH HCIPABJIEHHS HEBEPHLIX MJIH HEMOJIHBIX MEPCOHANBHBIX JaHHBIX

pafiomodamens umMeem npaso:

» ObpabaTbiBaTe NepCOHANLHEIE JIAHHAIE 11€IArOTOB M COTPYIHHKOB INKOJIEL, B TOM YHCIE H HA
IMEKTPOHHEIX HOCHTEJIAX;
¢ 3anpocHTE OT MEJAroroB H COTPYAHHKOB LIKOME! BCHO HEOOXOMHMYIO HHBOPMALIHIO,



